
Revu Tutorial: PDF Packages

PDF Packages enable you to organize project files and folders in a simple way in order to easily share them electronically.  

Any type of file can be wrapped into a PDF Package to deliver to clients or colleagues, then opened in its native format by 

the recipient.  This tutorial will explain how to create and modify PDF Packages to share information.  

Begin by creating a new PDF Package.  From the File menu go to Create PDF/PDF Package.

Revu will open a blank PDF Package/Portfolio as shown here.

Next, modify the PDF Package by adding files and folders.  There are a few ways to do this.  You can use the links 

located in the PDF Package, the toolbar buttons located at the bottom of the Revu interface or you can right-click on the 

Home – Links you to the home page of the PDF Package

located in the PDF Package, the toolbar buttons located at the bottom of the Revu interface or you can right-click on the 

PDF Package and select from the context menu.  

Smaller Preview – Reduces the size of the preview thumbnails 

Larger Preview – Increases the size of the preview thumbnails

Open – Launches the file in its native application (PDF files will open in 

Revu, all other files will launch in the default application that is set on your 

computer)  

Save File As – Saves the PDF Package to a designated location

Add File – Adds new files to the PDF PackageAdd File – Adds new files to the PDF Package

Add Existing Folder – Adds an existing file folder from your hard drive or 

network drive to the PDF Package

Add New Folder – Adds a new file folder to the PDF Package

Delete – Removes a file or folder from the PDF Package



Once the files and folders have been added they will appear in the PDF Package list as shown below.  You can see that 

this PDF Package contains various types of files, PDF, JPG, XLS and so on, as well as the associated file data such as 

size and modified date/time.  The PDF Package is interactive and can be sorted by clicking on the File name, Description, 

Size or Modified headings.  Size or Modified headings.  

The Open All link will launch all of the files included in the PDF Package in their native application – PDF files will 

open in Revu, XLS files will open in Excel, DWG files will open in AutoCAD, etc.  Note: if the PDF Package contains 

folders, all files present in those folders will open with the Open All feature.  

You will also notice that this PDF Package includes a file folder.  Double click on the folder to navigate through its 

contents and subfolders.  Click the Home link to return to the main list.


